Your recruitment
journey with the
Enginuity Group

There are a number of stages on your
recruitment journey before you join our
team at the Enginuity Group.
We hope you find this guide useful so you
know a bit more about what to expect.
If you have any questions, or would like further
information, our People Team will be happy to
help.
Email us at hr@enginuity.org
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Stage

What to Expect

Application & Shortlisting

Once you've found a vacancy you'd like to apply for, you will need to create an account via
our recruitment portal, answer the selection questions relating to the role profile criteria
and upload your CV.
Your CV plays an important role in the selection process, both in helping us to decide
whether to shortlist you and invite you to an interview, and as a basis for the interview
itself.
Your CV will usually be the first impression we have of you and a great CV will make you
stand out against the other applicants, so please take time to make sure your CV relates to
the role profile criteria.
Our shortlisting process is based on how well you demonstrate you meet the criteria for
the role so please make sure you evidence as much of the person specification as possible.
As an inclusive employer, we aim to make the process as accessible as possible so if you
need us to make adjustments to our application process to support you such as applying in
an alternative format or access to a buddy through the process, please email Pauline
Petrie in the recruitment team at hr@enginuity.org and we will discuss this further with
you.
Through your application process we will collect some diversity and inclusion data about
you. This is not mandatory to share however disclosing this information will help us to
ensure we provide a better candidate and employee experience for everyone. The
information will be held securely on our recruitment portal and stored in line with our
Employee Privacy Policy.

Stage
First & Second Interview

What to Expect
If your application for a post with us has been successful, you will be invited to attend a
first interview initially and then a second interview based on technical and competency
questions. In some cases, we will only hold one interview.
All our interviews take place virtually over Microsoft Teams or via a phone call.
We might also ask you to complete some assessments or carry out a presentation,
depending on the role you are applying for.
You will receive an email invite confirmation of who your interview is with, time of the
interview and any other information relating to the selection process.
We will ask if you require any assistance or reasonable adjustments when you are invited
to interview so please let us know if there’s any assistance you need. You can contact
Pauline Petrie in the recruitment team by emailing HR@enginuity.org
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Stage

What to Expect

Conditional Offer

If you have been successful at interview, the recruiting manager will usually contact you
by phone to offer you the job - congratulations on getting this far!
The People Team will then email your conditional offer of employment via DocuSign.
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