Your onboarding
journey with the
Enginuity Group

Congratulations on being offered a
role with the Enginuity Group!
There are a number of stages to
onboard you as a member of the
Enginuity Group team and we hope
this guide is useful to share what to
expect.
If you have any questions, or would like
further information, our People Team will be
happy to help. Email us at
hr@enginuity.org
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Pre employment Checks
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Formal Offer – Start Date Confirmed
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Onboarding Period Regular Check Ins with Manager

6

Week Before Start Date – Check in Email from the People Team

Stage
Welcome Email

What to Expect
Once you have signed your offer and contract, the People Team will
send you a welcome email to start your onboarding journey with the
Enginuity Group. This email will include the following (note this list is
not exhaustive and other information may be required):
•
•
•
•
•
•
•
•

Log on to MyHR, access information and complete personal details,
bank details and emergency contact details.
Working time regulations form and ability to opt-out
Company policies and procedures to read and sign
Pension Forms
P45/P46
Pre-Employment Questionnaire
Right work and DBS documents required
Driving Licence check (if applicable)

Stage
Pre Employment Checks

What to Expect
Depending on the role, the pre-employment checks may include the
following:
 Your eligibility to work in the UK
 Two satisfactory employment references
 A Pre-Employment Medical Questionnaire
 Copies of relevant academic/ professional qualifications and
membership certificates
 Verification of your eligibility to drive in the UK
 A satisfactory basic or enhanced DBS check.

Stage
Formal Offer – Start Date Confirmed

What to Expect
Once you have successfully completed your pre-employment checks,
your line manager will be in touch to confirm your start date and
induction plan.
If you have any questions about any of the above, please contact Pauline
Petrie in our People Team at hr@enginuity.org
Most importantly, welcome to the team and good luck in your new role
at Enginuity Group!

Stage

What to Expect

Onboarding Period Regular Check Ins with Manager Your Manager will keep in touch via email or phone to keep you

informed of team developments during your onboarding period up
until your start date. We want to welcome you to the team and for
your first few weeks and beyond to be a great experience.
During this time we will also be ensuring your system logins and IT
Equipment are organised ready for your first day.

Stage

What to Expect

Week Before Start Date – Check in Email

A week before your start date the People Team will send you a check in
email to confirm completion of your onboarding journey, ready to start
your induction journey on your first day with us!
We are always looking at ways to improve our candidate experience and
aim to provide an inclusive and flexible approach to the recruitment
journey you experience with us. We welcome any feedback on how you
found your recruitment experience with Enginuity Group, or any ways
we could improve. We will ask you for any feedback by emailing
hr@enginuity.org
If you require any support when you begin employment with us such as
a requiring a buddy, time off for medical appointments etc. please
discuss this with is at the earliest opportunity.
To finalise your onboarding journey , we will send you information
about our Wellbeing approach at Enginuity Group and finally… the next
steps to your induction journey.

